Texas Title Insurance Agent Experience Report Submission

COMMON REPORTING ERRORS


1. Form A, Agency information; please report under your agency’s DBA only.  Please use the agency number and DBA Name printed on the label found on your Acknowledgement of Receipt.
2. Group insurance, payroll taxes, and unemployment taxes are to be reported as “Employee Benefits & Welfare” (Form A, Sec. B, Line 2).  These items are often incorrectly reported as “Insurance” on Line B-10 and “Licenses, Taxes & Fees” on Line B-13.  Federal income tax and State sales tax are not to be included within this report.

3. Postage & Freight expense combined with Courier & Overnight expense.  “Postage & Freight” (Form A, Sec. B, Line 14) should include only those expenses (postal and overnight services) which are usual and customary to the operation of any business.  “Courier & Overnight” (Line B-15) should include expenses paid to any third-party vendor for the benefit of the customer, most agents will have corresponding income to this  “pass through” expense (should not include any expenses related to agent employees assigned runner/courier duties).

4. Tax Certificates, Recording Fees, and Courier and Overnight Delivery income and expense are to be tracked and reported under the title insurance column even if passed through escrow accounts or paid to a tax service.  If your agency is not being charged for tax certificates and/or recording fees by the county and therefore has no income or expense for these items, please submit a written statement to that effect.  If there is a significant variance between income and expense for any of the pass through categories, please submit a detailed written explanation with your submission.
5. Policy Guaranty Fees should NOT be included on the statistical report.

6. Form A, Sec. D, policy information must be submitted for lines 4. Number of all other forms for which a premium was charged (endorsements, etc.) and 6. Number of commitments issued for which no policy was issued (cancellations).  If your agency has had no endorsements and/or cancellations, please submit a written explanation.

7. Fees received or paid for Title Examination/Evidence and Closing Costs must be tracked and reported on the appropriate forms (Forms C, D, F, & G).  Form C & D use to report fees received when other agents or underwriters issued the policies.  Form F & G use to report fees paid when your agency issued the policies.
8. Form L Title Insurance Premium by County should only list premium in licensed counties.  Form L should equal amount report on Form B, column 2 total and Form A, Section A, line 1, Title Insurance Premium.
9. On manually produced reports, problems include incorrectly bringing figures forward to Form A from Forms B through L and mathematical errors.
10. Only report premiums for policies written in counties in which you are licensed.  Any income received for out-of-county transactions are to be shown as fees received for closing on Form D.  Do not show any expenses paid or premium splits paid on out-of-county transactions.  If you include any expenses on Form F, those should only be for properties in counties for which you are licensed.
11. Form A, Section C. Income or (Loss) from Operations-Income/Loss amounts should reconcile with the net income/loss reported on the title agency financial statements for each business area; title, escrow and non-policy abstract.

12. The following items are commonly misreported on Form J – please note the correct reporting location:

	                 Form J Error
	           Correct Location

	Group Insurance, payroll taxes and unemployment taxes
	Form A. Section B, Line 2

	Contract Labor
	Form A, Sec. B, Line 1.a

	Federal Income Tax and Sales Tax
	Do not report

	Unemployment or Payroll Taxes
	Form A, Sec. B, Line 2.a and/or 2.b

	Entertainment and Meal Expenses 

(for promotional purposes)
	Form A, Sec. B, Line 8

	Seminars
	Form A, Sec. B, Line 9

	Automobile Expenses (other than leases)
	Form A, Sec. B, Line 9

	Property Taxes
	Form A, Sec. B, Line 13

	Charitable Contributions
	Form A, Sec. B, Line 30

	Capital Expenditures
	Do not report

	Guaranty Fee(s)
	Do not report

	Partnership or “s-corp” distributions
	Do not report—Do not report on Form J


To assist in completion of the Texas Title Insurance Agent Experience Report Submission download the Texas Title Insurance Agent Experience Report Submission General Instructions Manual at: http://www.tdi.state.tx.us/bulletins/title.html
If your report is completed by an outside entity, please provide them with a copy of this information.
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