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Texas Department of Insurance

Financial, Company Licensing & Registration, Mail Code 305-2C
333 Guadalupe • P. O. Box 149104, Austin, Texas 78714-9104

512-322-3507 telephone • 512-322-3550 fax • www.tdi.state.tx.us
Submitting an Open Records Request
An open records request must be submitted in writing to the Texas Department of Insurance.  Some of the documents found in the Company Licensing and Registration division are:

· Articles of Incorporation

· Bylaws

· Certificate of Authority/Compliance/Existence  

· Negative Certifications 

· Correspondence

· Surplus Lines Documents

· Risk Retention Group Documents

· Purchasing Group Documents

For additional information on accessing TDI records, see Requesting Information from the Texas Department of Insurance.  See the Costs and Billing section for billing information.

In your request please include:

· Your name and mailing address (so we can send you a response); 

· Your phone number, fax number, or e-mail address (so we can contact you if we have questions about how to respond to your request); and, 

· A list or description of the specific information you are interested in, including time periods. Try to be as specific as possible about the information you are seeking. 

You may submit your request to:

Open Records Liaison 

Company Licensing & Registration (305-2C)
or
CompanyLicense@tdi.state.tx.us
Texas Department of Insurance



Subject:  Open Records Request

P.O. Box 149104

Austin, Texas 78714-9104
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