TExAs DEPARTMENT OF INSURANCE

Financial Regulation Division - Financial Analysis Section (303-1A)
333 Guadalupe, Austin, Texas 78701 * PO Box 149104, Austin, Texas 78714-9104
(512) 676-6885 | F: (512) 490-1008 | (800) 578-4677 | TDl.texas.gov | @TexasTDI

DATE: January 2017

TO: ALL INSURERS LICENSED TO TRANSACT BUSINESS IN TEXAS
ATTN: PRESIDENTS AND CHIEF EXECUTIVE OFFICERS

FROM: Teresa Saldana, CFE
Chief Analyst - Financial Analysis Section

RE: 2016 Annual/2017 Quarterly Statement Filing Instructions

General Filing Instructions:

1. Filings:
Must be postmarked or delivered on or before the respective due dates as provided in 28 TAC §7.68. If the due
date falls on a weekend or federal holiday, filings must be postmarked or delivered the following business day.
Submit Annual and Quarterly statements and Texas Supplemental filings to the mailing/delivery address listed
below. Foreign companies are only required to submit a completed and signed Jurat page to TDI. This does not
apply to Foreign HMOs. Please refer to 28 TAC §7.68 or the NAIC checklists at:
http://www.tdi.texas.gov/financial/indexfa.html.

Regular Mail: Overnight & Delivery Service:
Texas Department of Insurance Texas Department of Insurance
Financial Analysis MC 303-1A Financial Analysis MC 303-1A

P. O. Box 149104 333 Guadalupe St, Bldg. 3, 3rd Floor
Austin, Texas 78714-9104 Austin, Texas 78701

2. NAIC Electronic Filings:
NAIC Electronic filings are not required to be filed with the Department. Check NAIC’s web site at:
http://www.naic.org/industry financial filing.htm.

3. Texas Supplemental Forms:
Available on-line at: http://www.tdi.texas.gov/forms/form4.html. Place the completed pages behind the front
cover of the 2016 annual statement. Please do not staple to the Jurat page.

4. Bar Codes:
The Department requires that companies follow bar code specifications as described in the NAIC Annual
Statement Instructions. It is the responsibility of each company to utilize appropriate bar codes. Please do not
staple documents in the area of the bar code.
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5. Filing Fees / Taxes and Assessments:
Annual statement filing fees, premium taxes, maintenance taxes, and miscellaneous assessments must be
submitted to:

Texas Comptroller of Public Accounts
PO Box 149356
Austin, Texas 78714-9356

Toll-free #: 800-252-1387 Austin #: 512-463-4600
http://comptroller.texas.gov/
http://www.comptroller.texas.gov/forms/25-300.pdf

6. Hard Copy Financial Statement Blanks:
Companies filing with the NAIC can use their vendor software to generate a printed copy of the NAIC 2016 Annual
and 2017 Quarterly financial statements. Use the copies to help you prepare the final data into your software and
generate final statements.

For companies filing only with Texas, please print the appropriate annual statement from the links below:

e 2016 Farm Mutual Annual Statement

e 2016 NonProfit Legal Services Corporation Annual Statement

e 2016 Mutual Assessment Companies Annual Statement

7. Filing Smart:
The 2016/2017 edition of Filing Smart provides links to assist you in submitting filings to the Financial Regulation
Division and the Data Services office. Filing Smart is available on-line at:
http://www.tdi.texas.gov/financial/indexsmart.html.

8. Policyholder Dividend Disbursement Applications:
The Department accepts electronic submissions of the policyholder dividend disbursement application. The
application must be signed with the appropriate signatures and emailed to: FAFilings@tdi.texas.gov. You will
receive an acknowledgement upon receipt of your email. Please allow approximately thirty (30) days after the
date of receipt to process your request.

If you have any questions, please email FinancialAnalysis@tdi.texas.gov.
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