2000 Reconciliation Checklist

The Reconciliation Packet must be complete and the items must be arranged and submitted in the order listed below.  Partial or incomplete submissions will not be accepted.

REMINDER:  All documents must be assembled and submitted in the order as they appear on this checklist.
· Completed 2000 Closed Claim Reconciliation Form

· Completed 2000 Annual Aggregate Closed Claim Report

· Completed, signed and notarized Affidavit

· Photocopy of 2000 Closed Claim Report of Accepted Transactions (ATL)(Green)

· Photocopy of 2000 Closed Claim Report of Unusual Circumstances (Blue)

· Photocopy of 2000 Closed Claim Report of Unaccepted Transactions (UATL)(Pink)

· Photocopy of 2000 Closed Claim Corrections/Suspect Errors Report (Yellow)

· Detailed/supporting information for individual line items on the reconciliation form sorted by line item number

· Corrected closed claim reports or explanations why reports are not required for all claims on the Unaccepted Transaction Listing

· Replies or revised closed claim reports for all inquiries on the Corrections/Suspect Errors Report

· Revised closed claim reports for claims on the Accepted Transaction Listing with incorrect payment amounts

· Completed late reports sorted by policy type and claim number

· Written detailed explanation(s) for items not covered above

· Completed and signed Reconciliation Checklist

I have reviewed the reconciliation packet to ensure all items are included and are in the order described above.

_____________________________________

Reconciliation Coordinator Signature/Date

